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 VACANCY NOTICE: HR/202/19
GRADE
Local Skill Zone 4 (LSZ4)
SALARY
€23,861.00 per annum                                                                        
CONTRACT TYPE
   Full Time            

HOURS PER WEEK

37.00 hours per week
LOCATION
Dhekelia
ELIGIBILITY
To be eligible to apply for this role, you must be a Cypriot National.

Ensure that your application has been correctly completed and all relevant information about has been provided. Failure to do so may result in your application being excluded.
Applications from individuals that have either reached or passed the BFC / SBAA Normal Retirement 
age of 64 will not be accepted.

UK Dependants are welcome to apply. UKD applications will be considered only if a Cypriot National has not been identified for the position. To be eligible to apply for this role, you must hold a current and valid Status Stamp, if you are yet to receive your stamp please contact the recruitment team. If a UKD is found successful will be offered a Fixed Term Appointment contract for 1 year and the relevant provisions of the Recruitment and Appointment Policy will be applicable.

UK National applications are welcome. UK National applications will be considered only if a Cypriot National OR a Status Stamp holder has not been identified for the position.
If a UKN is found successful will be offered a Fixed Term Appointment contract for 1 year and the relevant provisions of the Recruitment and Appointment Policy will be applicable.

CLOSING DATE
Tuesday 30th June 2020, Midnight, Local Cyprus Time.
Late applications will not be accepted.

ESSENTIAL CRITERIA FOR THE ROLE:
· Rock climbing Instructor (RCI) or civilian equivalent.
· Canoe Instructor level 2 (CI2) or civilian equivalent.

· Driving Licence

· Relevant administrative / clerical experience.
· A good knowledge of office based IT is needed, including Microsoft Office packages (Word,   
       
Excel and Outlook) and electronic filing practices.

· The ability to communicate in English both verbally and in writing is an essential part of this 

role.

· Be prepared to self-drive an MT vehicle (and prepared to maintain or obtain FMT600) to attend meetings across WSBA and ESBA or occasionally in the Republic of Cyprus
     DESIRABLE CRITERIA:
· Mountain Bike Instructor (MBI) or (civ) BC Level 2 / Mias level 2 / MBC UK Trail Leader.

· Sea kayak Instructor Level 4 (S4I) or civilian equivalent.

TO APPLY FOR THIS POSITION: 

You must complete the application form and include evidence of how you meet the following 

       CORE COMPETENCES:  
· Working Together.

· Managing Customers and Suppliers.

· Improvement and change.

· Communicating and Influencing.

ADDITIONAL INFORMATION
The recruitment process is a fair and open competition and people will be judged on their own merit.

HOW TO APPLY: 

1. To apply for this role please complete the application form located at the following link:     
SBAA External Webpage
This role is assessed through the use of a competency framework. For specific details please refer to:   SBAA Webpage Competence
2. For further information about the role and process involved please contact the Line

Manager by telephone: 00357 2474 4537 - Maj (MAA) Iain Bareham RAPTC  
3. Once completed electronically please send your application by email to:

BFC-SBAA-Recruitment-GpMailbox@mod.gov.uk
Only electronic applications via email in the original word format should be submitted (no handwritten applications will be accepted). No hard copy applications will be accepted. 

Any forms that are submitted in any other format e.g. bitmap, jpeg, pdf will not be considered

Incomplete forms will not be sifted, please ensure that you complete all the sections on the form.

Only send your application, no CV or any other attachments to the Recruitment group mailbox, please do not attempt to send the application to the Recruiting Line Manager as they will not be able to accept it until it is forwarded through the Recruitment Officer for interview sift evaluation.

Please Note: 
You will receive an email to let you know whether or not you have been successful to reach the interview stage, you will only receive feedback of your performance from the interview stage.
JOB DESCRIPTION

(To be reviewed at recruitment or annually at beginning of Reporting Year)
	POST TITLE
	LAB Instructor 

	Area/Section
	DKEKELIA
	Establishment No
	

	Grade
	LSZ4
	Grade Priority
	

	Full Time/Part Time
	Full Time
	No of Established Hours
	37.00 hours 

	Required Security Clearance
	OS
	Position LEC/UKD
	LEC

	Current Incumbent Name
	
	Employed by BFC or SBAA
	BFC

	Brief Description of Role
Assist the LAB with the delivery of type 4 training within the following areas; MTB, kayaking, canoeing and climbing. The ability to carry out PPE maintenance checks, presentations and the delivery of theory lessons within all of these AT schemes.

	Responsible to
OC JSATWC

↑

WSM JSATWC

↑

CI LA BRANCH

↑

LA BRANCH INSTRUCTOR

	Priorities (list in order)
· Delivery of Type 4 Training.
· Ensure the Safe System of Training (SST) is applied to training. Including PPE maintenance checks.

· Administration of LA Branch course


	Responsible for (Tasks/Duties)
	Percentage (%) of time spent during the working week on each task 

	· Delivery of Type 4 Training.
· Ensure the Safe System of Training (SST) is applied to training. Including PPE maintenance checks.

· The use of daily equipment log books. 

· Work in conjunction with the incremental staff and course loading staff involving more complex matters.

· Provide full information and analysis of risks and alternative where need, in all of the above AT activities, in all areas used for these activities.

· Conduct presentations and the delivery of theory lessons to provide information advice and guidance within all of these AT schemes.
	· 70%

· 15%

· 5%

· 5%

· 3%

· 2%



	All employees are

· To undertake ad-hoc duties, as required, that may be reasonably expected by the line manager but are commensurate with the grade, and within the unit objectives.

· To carry out responsibilities with regard to BFC Equal Opportunities and Health & Safety Policies.



	Competences required
Essential:

· Working Together.

· Managing Customers and Suppliers.

· Improvement and change.

· Communicating and Influencing.



	Training/qualifications required for the post
Essential:

· Rock climbing Instructor (RCI) or civilian equivalent.
· Canoe Instructor level 2 (CI2) or civilian equivalent.

· Driving Licence.

Desirable:

· Mountain Bike Instructor (MBI) or (civ) BC Level 2 / Mias level 2 / MBC UK Trail Leader.

· Sea kayak Instructor Level 4 (S4I) or civilian equivalent.


	Equal Opportunities Responsibilities
The responsibility for implementing the Department’s Equality & Diversity policies is shared by all staff. The Post Holder has a shared responsibility to ensure that the working environment is free from harassment, and that the dignity of others is respected. The Post Holder is required to take care that his/her own conduct does not cause offence and she/he should discourage colleagues from harassing others. Post Holder will be required to undertake a mandated Equality & Diversity training.



	Health & Safety Responsibilities
The Post Holder is to take due account of customer care considerations and is responsible for ensuring that their own actions and their environment is free from items/actions that may be considered hazardous to others.



	Originator:

Line Manager
	
	Employee:
	

	Signed:
	
	Signed:
	

	Date:
	
	Date:
	


LAND ACTIVITY BRANCH                   INSTRUCTOR     
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For specific details of the role please refer to attached JOB DESCRIPTION.
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